
User Guide

Finding the GCoA Chambers Tablet Application

Start Menu
To locate the application, open the Start menu, which contains all of your apps, settings, and
files. To open the Start menu, either click the Start icon in the bottom left of your screen or
press the Windows key on your keyboard.

Once the Start menu is open, you can search for the application by typing GCOA on your
keyboard. The search bar will automatically appear once you begin typing.

Click on the application icon to open the application.



Taskbar

For some devices, the GCoA Chambers Tablet App will be pinned to your Taskbar. You can click
the icon to open the application.



Welcome Screen
When opening the application, you will be shown a welcome screen detailing the purpose of the
application, as well as the options available from the menu.

Navigating the Application
You can navigate between the pages by clicking the icons on the left sidebar.

The four icons represent the following pages:

Menu

Assigned and Voting Cases

Downloaded Cases

Web Docket



Menu
The first icon represents the main menu. From here you can navigate to the other pages within
the application. If you forget the pages the icons represent, you can use the menu to find out
this information.

Assigned and Voting Cases
The second icon in the sidebar represents your cases. From here you can view your cases,
those you will be voting on, and search for cases. This is also where you can download case
information for offline viewing.



There are three tabs on the Assigned and Voting Cases page:

● My Cases
● My Voting Cases
● Case Search

My Cases
From the My Cases tab you are able to view your cases. To sort the cases by number, you can
click the Case Number label at the top of the table. You can switch between ascending and
descending order by clicking on the Case Number label again.

You can also sort by cases by style, by clicking the Case Style label at the top. This works
similarly to sorting by case number.

To view information about a case, click on the case listed in the table.



Case Information
The Case Information page is where you can view the Filings and Orders for this case, as well
as the Records. You can switch between these views by clicking the respective tabs. This is
also where you can download cases for offline viewing.

You can view the case in the Docket in your web browser by clicking the link labeled Short Style.



How to Download Cases

To download a case, click the Download This Case button in the bottom-right corner. This will
initiate the download process.



Once the download has finished, click Done. If the download was successful, the text on both
the Filings and Orders tab and Records tab will be replaced with links. Clicking these links will
open a PDF file in your default PDF viewer.



More information on downloaded cases can be found under the Downloaded Cases section of
this guide.

My Voting Cases
The My Voting Cases page works very similarly to the My Cases page. It shares all the same
functionality, the only difference being this page only displays cases you will be voting on.



Case Search
The Case Search page is where the results of your search will be displayed. To search for a
case, click the Search for Cases button in the top-right corner.

Search for Cases
Clicking the Search for Cases button will display a form you can use to search for cases. The
default search behavior is to search by case number, but this can be changed by selecting an
option from the dropdown.

To search for a case, type what you are searching for into the search box and click Search. If
there is a matching result, you will be directed to that case’s Case Information page.



If the case cannot be found, you will stay on the Case Search page.

Reload My Cases
Clicking the Reload My Cases button will update any cases that are outdated.



Downloaded Cases
The third icon in the sidebar represents any cases you have downloaded for offline viewing.
Clicking these cases will take you to the corresponding Case Information page.

Downloaded cases have two new buttons that only apply to offline cases:
● Refresh This Case
● Delete This Case

Refresh This Case
Depending on when the case was downloaded, it may be out of date. To make sure the case
has the latest information, click the Refresh This Case button in the bottom-right corner.

Delete This Case
To remove cases from your device, click the Delete This Case button in the bottom-right corner.
This will delete the case from your device, meaning you will not be able to view detailed
information offline. The case will still be accessible while online.

If you need to redownload the case, you can do so by following the steps under How to
Download Cases.



Web Docket
The fourth icon in the sidebar represents the online Docket application. You will be prompted to
login before you can access the application.

Once logged in, you will have access to all of the information and functionality normally
available to you from the Docket.


